Shanghai American School

High School ESOL Program

Monitor and Exit Criteria Check-List

Student’s Name:________________________ Grade:______
ESOL Teacher____________________  Date: _____________
English Teacher:  _______________History Teacher:_________________

Status (Sheltered or Monitor):___________ Year(s) in the program: ______ 
The SAS HS ESOL Program consists of two levels of support:  
· Level One—Sheltered: ESOL Students with intermediate skills who need the most intensive English language support receive "Sheltered" (Pull-out) instruction in ESOL/English 9 and Academic Literacy 9 and 10; 
· Level Two—Monitor:  ESOL Students with advanced English skills receive Push-In support by an ESOL teacher in a mainstream classroom, or scheduled 1-on-1 support with an ESOL teacher in the Language Center;

The decision to transfer a student from Sheltered to Monitor status, or from Monitor to a full Exit from the ESOL Program, is made collaboratively by the ESOL and the mainstream/classroom teachers.  Recommendations for program exit must meet the following criteria to ensure that ESOL students are able to participate successfully in grade level instruction, activities, and projects.  The ESOL and mainstream/classroom teachers are responsible for evaluating and documenting evidence that the student has met all the exit criteria.  

1. Listening:  The student is able to comprehend and follow oral directions and listen attentively with basic understanding to information presented for listening.  The student asks for clarification when he/she doesn’t understand.


Assessment Tool:  Massachusetts English Language Assessment—Oral (MELA-O) Scoring at or above level 4 in "Comprehension” category

       
   Teacher observations

	MELA-O Comprehension Level:______

	Teacher Observations:  X = Not applicable (don't know) 1 = Never  2 = Sometimes  3 = Usually
English teacher: (date:___________)

     ___Student understands and responds to almost all instructions and questions

     ___Student extracts meaning from verbal discourse in most situations and contexts

     ___Student asks for clarification of oral instructions when needed

Comments (anecdotal records, student conferencing, teacher observations, projects and assignments):

Recommend:  

Transfer from Sheltered to Monitor:  yes / no    
Full exit from ESOL Monitor Status:  yes / no



	X = Not applicable (don't know) 1 = Never  2 = Sometimes  3 = Usually
History teacher: (date:___________)

     ___Student understands and responds to almost all instructions and questions

     ___Student extracts meaning from verbal discourse in most situations and contexts

     ___Student asks for clarification of oral instructions when needed

Comments (anecdotal records, student conferencing, teacher observations, projects and assignments):

 Recommend:  

Transfer from Sheltered to Monitor:  yes / no    
Full exit from ESOL Monitor Status:  yes / no


2. Speaking:  The student is able to communicate nearly all needs and ideas.  Speech may not be without some errors in syntax or pronunciation, but should be clear and near fluency.  The student is able to successfully communicate with strangers, teachers and peers in all situations.


Assessment Tool:  

Massachusetts English Language Assessment—Oral (MELA-O) Scoring at or above level 3 in all "Production” categories (Fluency, Vocabulary, Pronunciation, Grammar)
Teacher observations of oral performance in classroom:

	MELA-O Scores (date:___________)

Fluency: Level____

Vocabulary: Level ____

Pronunciation: Level ____

Grammar: Level ____

	English teacher: (date:___________) 

X = Not applicable (don't know) 1 = Never  2 = Sometimes  3 = Usually
     ___Student communicates orally with near-fluency in class

     ___Student participates in small group discussions in English willingly and confidently

     ___Student willingly and confidently participates in whole class discussions (asks 

           questions, answers questions, responds to other student or teacher comments)

     ___Student shows an awareness of audience and the need for different styles of speech

Comments (anecdotal records, student conferencing, teacher observations, projects and assignments):

Recommend:  

Transfer from Sheltered to Monitor:  yes / no    
Full exit from ESOL Monitor Status:  yes / no


	History teacher: (date:___________)

X = Not applicable (don't know) 1 = Never  2 = Sometimes  3 = Usually
     ___Student communicates orally with near-fluency in class

     ___Student participates in small group discussions in English willingly and confidently

     ___Student willingly and confidently participates in whole class discussions (asks 

           questions, answers questions, responds to other student or teacher comments)

     ___Student shows an awareness of audience and the need for different styles of speech

Comments (anecdotal records, student conferencing, teacher observations, projects and assignments):

Recommend:  

Transfer from Sheltered to Monitor:  yes / no    
Full exit from ESOL Monitor Status:  yes / no




[CONTINUED ON NEXT PAGE]

3. Reading:  The student is able to read and understand reading material that is at  grade level.

Assessment Tools:  Grade-level comprehension History passages from the Qualitative Reading Inventory-3 (QRI-3) 

Teacher observations of reading comprehension

Teacher observations of ability to keep up with reading load in the classroom.

	QRI-3 Instructional Reading Level: (date:___________)
     History:  Grade ______

	X = Not applicable (don't know) 1 = Never  2 = Sometimes  3 = Usually
English teacher: (date:___________)

     ___Student shows grade-level understanding of abstract concepts in grade-level texts

     ___Student can extract, collate, and organize information from multiple sources

     ___Student does not frequently fall behind in reading assignments 

Comments (anecdotal records, student conferencing, teacher observations, projects and assignments):

Recommend:  

Transfer from Sheltered to Monitor:  yes / no    
Full exit from ESOL Monitor Status:  yes / no



	History teacher: (date:___________)

X = Not applicable (don't know) 1 = Never  2 = Sometimes  3 = Usually
     ___Student shows grade-level understanding of abstract concepts in grade-level texts

     ___Student can extract, collate, and organize information from multiple sources

     ___Student does not frequently fall behind in reading assignments 

Comments (anecdotal records, student conferencing, teacher observations, projects and assignments):

Recommend:  

Transfer from Sheltered to Monitor:  yes / no    
Full exit from ESOL Monitor Status:  yes / no
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4. Writing:  The student is able to write sentences/paragraphs/essays that fulfill at least basic grade level assignments.  As writing is the most difficult skill to be achieved in second language learning, it is understood that ESOL writing may not be at grade level.  However, students ready to transition out of ESOL should show fluency and organization in their writing.  Students will conference with ESOL teacher during "Monitor" period.

Assessment Tools:  Samples of class assignments. 


Scoring at or above 4 on ERB Writing Rubrics for Secondary students.

	English Teacher:  (date:___________) 

X = Not applicable (don't know) 1 = Never  2 = Sometimes  3 = Usually
Writing Process:

     ___Student is able to independently employ the writing process (brainstorm, draft, 

          revise, edit) in written assignments

Ideas:  

     ___Student writing demonstrates clear understanding of content

     ___ Student writing errors do not significantly interfere with communication of ideas

Organization:

     ___competent grade-level organization (introductions, conclusions, body paragraphs)

     ___topic sentences are supported with valid examples and explanations

Word Choice:

     ___word choice is adequate to fulfilling grade-level assignments with a "C" grade

Grammar/Conventions:

     ___sentence level writing is generally free of structural errors including fragments, run-

           on sentences, subject-verb agreement errors, verb tense shifts

     ___capitalization and punctuation are generally correct

Comments (anecdotal records, student conferencing, teacher observations, projects and assignments):

Recommend:  

Transfer from Sheltered to Monitor:  yes / no    
Full exit from ESOL Monitor Status:  yes / no



	History Teacher:  (date:___________)
X = Not applicable (don't know) 1 = Never  2 = Sometimes  3 = Usually
Writing Process:

     ___Student is able to independently employ the writing process (brainstorm, draft, 

          revise, edit) in written assignments

Ideas:  

     ___Student writing demonstrates clear understanding of content

     ___ Student writing errors do not significantly interfere with communication of ideas

Organization:

     ___competent grade-level organization (introductions, conclusions, body paragraphs)

     ___topic sentences are supported with valid examples and explanations

Word Choice:

     ___word choice is adequate to fulfilling grade-level assignments with a "C" grade

Grammar/Conventions:

     ___sentence level writing is generally free of structural errors including fragments, run-

           on sentences, subject-verb agreement errors, verb tense shifts

     ___capitalization and punctuation are generally correct

Comments (anecdotal records, student conferencing, teacher observations, projects and assignments):

Recommend:  

Transfer from Sheltered to Monitor:  yes / no    
Full exit from ESOL Monitor Status:  yes / no




5. Grades:  Secondary students demonstrate academic success by receiving grades B’s and C’s in their core content classes.  

Grades:

English:  Semester 1______  Semester 2_____

History:  Semester 1______  Semester 2_____

Science: Trimester 1______ Trimester 2_____ Trimester 3____

Math:     Semester 1______  Semester 2_____
Comments:

___________________________

_____________________________

Signature, ESOL Teacher


Signature, English Teacher

___________________________                

Signature, History Teacher


____________________________________

Approved:  ESOL Coordinator and/or Principal

Procedures/Checklist:

1. ___The mainstream teacher and ESOL teachers meet two weeks before mid-term and final exams to discuss the student’s progress and evaluate the student for transition to Monitor or Exit status.  When evidence of the exit criteria has been observed and documented, this form is submitted to ESOL Coordinator and/or Principal.  Once approval is received, a final transition meeting may be held with the ESOL coordinator, principal, and/or counselor.

2. ___Transition should take place at semester breaks.

3. ___ESOL teacher prepares parent notification letter at least three days prior to the transition.  

4. ___Parents acknowledge and agree with the transition recommendation by signing and returning the parent notification letter.  

5. ___A copy of the notification letter and this form (including evidences) are placed in the student’s file.

6. ___Secondary students meet with Vice Principal/Academic Counselor to change class allocation, if necessary.  

5.  ___Students who meet Monitor or Exit criteria may need to be placed in Chinese language class.  Classroom teacher follows up the placement by contacting Chinese Language Coordinator. 

6.  ___ESOL teacher notify mainstream teacher(s), counselors, vice principal at the completion of the transition process.

7.  ___Students transferred from Sheltered to ESOL Monitor Status: Monitor Status Student meets with ESOL teacher in Language Center for conferences on reading and writing progress at least weekly for the following quarter.  At end of that quarter, a short progress report is written and filed in the student’s file.  ESOL teachers are responsible for following up on the needs of the student on monitor status.  
8.  ___ Students on ESOL Monitor Status who meet grade level expectations and are progressing satisfactorily will be removed from monitor status and exited from the ESOL program.  ESOL teachers notify ESOL coordinator, counselor, vice principal and mainstream teacher(s) that the student is exited from ESOL program.

9.   ___ESOL teacher updates ESOL database.

